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1. PRrAIWllU- 


lins policy IS aimed at f.iti|ii.ilntj Ihe luItnbijiiiGmpnt of c’mploynpa being Imnsferrcd at ihn 
regijiiyl of the Munictp;j|fly lo anolher locr iily, nece-iailallng a ruGldenlwI irhungu. 


y 2. DEFINITIONS 

All terminology used in (hi'; policy shall bR.?ir Hie same meaning as In ihe applicable leglslalion 

y 

3- LEGAL FRAMEWORK 

j Soulh African Income Tax Act 58 of 1 0t52 

L. 

- 4. SCOPE AND APPLICATION 

y Thi.» policy applies to all employees of Municipality and/or prospective employees (appointees). 
5. OBJECTIVES OF POLICY 

n for travelling and removal expenses for 

n S. POLIcr COKTENT 
U 6.1 Relocation Expenses 

The Municipality will reimburse, subject to prior approval by the Municipal Manager new 

n h« fo cost to company. The removal expense will 

y hp an f Allowances in terms of the Income tax Act and IRP5 code 3714 will 

be allocated to these costs for Pay As You Earn purposes, ub o/ 1 ^ win 

{_J — 6.2-Trauei.Expenses-. . 

n appointee and/or his/her dependant family is not entitled to any travelling expenses for the 
jj acceptance of the offer of employment ahbhsbs rorine 

jj 6.3 Internal Appoiniments 

When an employee of the Municipality voluntarily and at h's/her own accord applies for a 

n Sno tn « d j® ® successful In a position warranting travelling and 

y boundaries of the municipality, such fravellinq and 

removal costs will be at Municipality’s cost ^ ® 
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G.4 Infernal Transfcsr 

Shrjold A/Innicipniily Irnnstpr arj Rmpfoyec for operdfionril reasons within file Einundarios of (lio 
inunicipalify, and such post warranting Imvolling and moving lo anolhpraren. Municipality shall 
fjivir the full coi.ls of Iravtdiing rind removal subject to submission of the lowest quolalion of the 
three (3). 


(i.S Voluntary Infernal Transfer 

Wlien an employee of Municipality voluntary request Municipaiity to rebcate to another area 
within the municipality, even wlien no vacant positron exists, such cost will be at the employeo's 
own cost 


G.6 Exclusions 

Municipality is not responsible for expenses associated with storage of appointee household 
belongings and insurance. Those will be the sole responsibilily of the employee. 


6.7 Employee Obligaffons 

Should any employee who's travelling and removaf expenses have been covered by Municipal ty 
leave within a period of less than 12 calendar months, the total amount travelling and removal 
expenses will be recovered by Municipality. 


7. IMPLEMENTATION AND MONITORING 

This policy will be implemented and effective once recommended by the Local Labour Forum 
and approved by Council. 


8. COMMUNICATION 

This policy will be communicated to all Municipal employees using the full range of communication 
methods available lo the municipality. 


9. POLICY REVIEW 

This tMlIcv will be reviewed annually and revised as necessary. 

10. BUDGET AND RESOURCE 

The financial and resource Imptication/s related to the implementation of this pol cy should be 
qualified and quantified. 
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11. ROLES AND RESPONSIBILITIES 

The Municipal Manager or his/her delegate assignee accepts overall responsibility for the 
implementation and monitoring of the policy. 



12. prNALTlCS 


Non complir'KiCH lo nny of llii^ .-.Jipul. ifion. : coni umid in lli is pol cy will bi : i nij.irdt ’d nr. mb condur I, 
which will he doall v/ilh in lennr.ut llx^ dr.ciprn.iiy Code 


1 3, DISPUTE RESOLUTION 

Any dispule arising from livs policy duo lo atnljiguous wording orphraslnn fnust be rcjferrnd to 
Iho Local Labour Fonim for adjudication. Rosolulions from Hie Locol Labour forum must be 
Incorporalod InJo iho policy. 


14- IMPLEMENTATION 

The policy si) all be irnplomenlod after consullal on with Ihn labour union.s and Ihe approviil of 
the Municipal Manager. 


Signed at 


on this day of. 


MUNICIPAL MANAGER 


IMATU CHAIRPERSON SAMWU CHAIRPERSON 



